Converting Your Proceedings Submission to PDF Format

What Are the Benefits of the PDF Format and Why is PDF Format Required

1.

The resounding beauty of a PDF (Portable Document Format) file is that it can be viewed on virtually
any computer or workstation and printed on virtually any printer with the formatting the author
intended. If your paper is to be competitively reviewed or seen by others, it will be presented as
designed, including graphics.

A reader for PDF files is available free to everyone, including those using hand-held devices. For a
free reader, go to http://www.adobe.com/products/acrobat/readstep2.html and use the download
choice at the top of the screen.

You can also purchase a fully-powered and functional PDF writer on the same site. Adobe invented
the concept and leads the field. In addition, the writing software will convert many types of files to
PDF, not just Microsoft Word.

If you are interested in buying a PDF writer, there are significant educational discounts. On the Adobe
home page, select the link for “Education (For Educators and Students).” Then, select the link to
“purchase information.” The PDF writer program also includes PDF reading capability.

Generally, there is a security risk to the server when uploading files on the web or a risk to your PC
when downloading files. However, to date, PDF files are safe to both upload and download.

. PDF files do not contain author information, unlike Word. This is important in maintaining a fully

blind review process. Many academic journals are now also requiring submissions to be in PDF
format, so it is worthwhile to have the ability and software to create PDF files from your word-
processed documents.

PDF Cautions

1.

There are several free alternatives for converting your paper to PDF format. Generally, there is no
problem with a non-Adobe PDF writer, but problems occasionally surface. As an example of
challenges faced by a recent Proceedings Editor:

a. aproblem was encountered in which the authors used the OpenOffice PDF writer on their
OpenOffice document. While it looked fine as a stand-alone document, it would not properly
combine with other PDF files. Why this problem occurred was not identified. It might not happen
to you. The type of PC operating system was not known (Microsoft Windows XP or Apple).

b. the Microsoft Office 2007 software also failed to save a useable PDF file from a Word document.
The apparent problem was related to the authors using bitmap graphics imported into their
document.

Make sure that your PDF converter will produce an 8-1/2" x 11" document. Paper size should be set
to “Letter” in the original application, such as Word. Other sizes, such as A4, will not produce a
satisfactory result in the final combined Proceedings document.

If a problem surfaces, the Proceedings Editor will attempt to contact you. If contact cannot be
accomplished or resolution of the problem cannot be achieved, the submission may not be included in


http://www.adobe.com/products/acrobat/readstep2.html

4.

the Proceedings as intended or at all.

Be aware that simply re-naming a file for have a “.pdf” extension does not convert the file, and a
document submitted in this way will be excluded from the Proceedings.
See below for the “free” conversion of your paper to PDF format without buying a “writer.”

How to Create a Free PDF File Without Purchasing a Copy of the Adobe “Writer”

There are several options for creating an Adobe PDF file:

1.

There is high likelihood that someone in your department, school or college has a copy of the Adobe
Acrobat writer that will convert a Word or WordPerfect document into an Adobe Acrobat PDF file.
Another good bet is your university's computer technology department.

As a second alternative, go to the Adobe website at http://www.adobe.com. When last viewed, Adobe
was offering a limited trial free PDF-creation service on their web site with a step-by-step process to
create the file. On the left side of the Adobe home page, there is a choice to Create Adobe PDF
Online. Click the graphic to initiate the process. Adobe's Privacy Policy allows you to opt out of
undesired contacts.

There are a number of other web sites that allow you to create PDF files on line. Examples include:

a. http://www.pdfonline.com. There have been some problems with their converted files not coming
back to the submitters, probably due to university spam filters. However, it may work for you.

b. http://www.pdf995.com. They provide a free utility to create a PDF by printing from any
Windows program, just like Adobe. There are pop-up advertisements, but they will go away by
paying a small fee.

As an alternative provided by us, certain documents can be converted to PDF format for a $25 fee.
Send the Program chair an e-mail with full contact information on all authors and an attached Word or
WordPerfect document. We will convert it for you, pass the converted file back to you as an
attachment and see to its uploading to the submission website. In turn, we will provide the mechanism
to pay for the service. Payment can be made by check or on-line. Payment must be received before
publication in the Proceedings.

Note: This organization does not endorse any online PDF creation service. These and several other
alternatives can be located by doing a Google search on "create PDF online free". See
http://www.google.com. All information provided in this document and any links on this page are
provided as a service to the reader without warrantee, expressed or implied. The organization and its
officers and all associated collectively and individually assume no liability or responsibility for
software or links referred to by this website.
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