Submission Information and Paper Upload Advice

Submission Information:

1.

2.

10.

11.

Please submit your papers and proposals using the on-line Internet system. Other means of

submission place an unnecessary burden on the program chair, track chairs and reviewers.

All paper and proposal submissions (including proposals for panels, tutorials, workshops and similar

special sessions) must be submitted in Adobe Acrobat PDF format. If you do not have access to a

PDF writing program to convert your paper to PDF format, there are several free alternatives detailed

below.

The process begins by logging in with a UserID and password of your choice. Note that

communication with the site is not encrypted, so it is possible, although unlikely, that a hacker might

intercept your password. Therefore, do not use a password that you want to remain “secret.”

After logging in as a web user, you will be provided the opportunity to submit materials for

consideration. You will need:

a. Your paper, excluding author information, in PDF format. Since papers are downloaded by
reviewers in the blind review process, the initially submitted paper cannot include author
information. After a paper is accepted, there is an opportunity to upload the paper with author
information for use by others and/or the Proceedings Editor.

b.  Author information for all authors:

i.  Full name, including middle initial

ii.  Affiliation (business or university) mailing address
iii.  Office phone

iv. e-mail address

v. (Optionally, mail can be sent to a home address)

Caution: Please do NOT lock or password protect your PDF file. Locked files cannot be included in

Proceedings and cause other problems.

If your submission is a proposal for a panel, tutorial or workshop, please do not include the word

“Panel,” “Tutorial” or “Workshop” in the title. The appropriate word plus a colon is added to the

beginning of these session titles in conference materials.

The title and author information can be updated (edited) later by the submitter or by another author of

the paper.

Prior to the paper submission cutoff date, the submitter or another author of the paper can:

a. Update (edit) the title and author information

b. Replace a paper or proposal submitted earlier

c. Download a paper or proposal submitted earlier

If you are unsure about what you uploaded at an earlier time, you can download your earlier

submission to your personal computer or workstation and review it there.

Since your submission will contain no author information, it cannot be used as a Proceedings

submission. An opportunity to upload a Proceedings publication will be provided after submissions

have been accepted for presentation.

When uploading or editing Proceedings submissions, an opportunity to enter a one-paragraph

abstract will also be provided. The abstract will appear on the conference web site. Please provide

one.

What Are the Benefits of the PDF Format:

1.

The resounding beauty of a PDF (Portable Document Format) file is that it can be printed on virtually
any printer connected to virtually any personal computer or workstation with the formatting the



author intended. If your paper is to be competitively reviewed or seen by others, it will be presented
as designed, including graphics.

2. Generally, there is a security risk to the server when uploading files on the web or a risk to your PC
when downloading files. However, to date, PDF files are safe to both upload and download.

PDF Information:

1. A PDF “reader” is available as a free download. If you need a copy, go to the Adobe site at:
http://www.adobe.com. On the left side of the opening screen, there is an icon to click entitled “Get
Adobe Reader.”

2. See below for the “free” conversion of your paper to PDF format without buying a “writer.”

3. Ifyou are interested in buying a PDF writer, there are significant educational discounts. On the

Adobe home page, select the link for “Education (For Educators and Students).” Then, select the
link to “purchase information.” The PDF writer program also includes PDF reading capability.

How to Create a Free PDF File Without Purchasing a Copy of the “Writer:”

First, if your paper has a title page containing author information, please remove it. Your paper should
begin with a title, an abstract (optional) and the body of the paper. The paper should not contain headers
or footers. While the pages can be numbered (optional), the Proceedings submission must not have page
numbers.

Second, there are several options for creating an Adobe PDF file:

1.

There is high likelihood that someone in your department, school or college has a copy of the Adobe
Acrobat writer that will convert a Word or WordPerfect document into an Adobe Acrobat PDF file.
Another good bet is your university's computer technology department.

As a second alternative, go to the Adobe website at http://www.adobe.com. When last viewed,
Adobe was offering a limited trial free PDF-creation service on their web site with a step-by-step
process to create the file. On the left side of the Adobe home page, there is a choice to Create Adobe
PDF Online. Click the graphic to initiate the process. Adobe's Privacy Policy allows you to opt out
of undesired contacts.

There are a number of other web sites that allow you to create PDF files on line, including
http://www.pdfonline.com. Note: This organization does not endorse any online PDF creation
service. These and several other alternatives can be located by doing a Google search on "create PDF
online free". See http://www.google.com.
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